
Budget Modification Quick Reference Guide: 
 

 

Enter your name here Enter your email here 

Enter the department name for budget being changed. Enter the Fund Number of this department here 

Clearly explain the reason for the request to the best of your ability.  
 
You can also add the budget modification number for this modification request. Example, if this request is the 
second budget modification for this budget this year, it would be called “Modification #2”. 

Use the account names and numbers as they appear on your annual budget for box 1 and 2 above. 

Box 1 Box 2 

You can add 
addition lines by 
clicking this button 

Although not required you can add supporting 
documents to your modification request here. 

Select the Final Approver for this modification from 
the list in the drop-down menu: Tribal Liaison    

             Executive Director 
             Tribal Administrator  

Click the sign button to digitally sign the 
budget modification. 

If you would like more time to complete the budget 
modification you can save it by clicking here. Once you have completed filling out the request you 

can click the submit button and it will be sent to your 
accountant for review. 

The diagram below highlights the basic information needed to 
complete a budget modification form. For more detail instructions 
see the Budget Modification Detailed Reference Guide. 


